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i= la[;k@ No.%       fnukad@Date 

 

 

 

Lksok esa@To 

 

 

 

 

 

 

 

 

 

 

fo’k;@Subject:- 

 

 

 
 

egksn;@ Sir, 

 

1- d`Ik;k layXu i= dk voyksdu djsa rFkk viuk tokc nsaA 

Please see the letter enclosed and send your reply. 

 

2- layXu i= vkidh tkudkjh ,oa vko”;d dkjZokbZ gsrq Hkstk tk jgk gSA 

The letter enclosed is forwarded for your kind information and for further necessary 

action. 

 

3- vkids fnukad--------------------------------- ds i= la[;k---------------------------- ds lanHkZ esa vkidh 

vxyh dkjZokbZ gsrq tokc layXu gSA 

With reference to your letter no……………………. dt……………...…. kindly find 

enclosed the reply for further action at your end. 

 

4- vkidh i= la[;k --------------------- fnukad---------------- dh ikorh ls vkidks lwfpr fd;k 

tk jgk gSA 

The receipt of your letter no………………..….. dt………………… is acknowledged. 

 

layXu% mijksDr           Hkonh; 

Encl: As stated           Yours faithfully, 

 

 


